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The District shall permit nonschool use of designated District facili-
ties for educational, recreational, civic, or social activities when 
these activities do not conflict with school use or this policy. 

The campus principal and/or the District facility manager shall have 
authority to cancel a scheduled nonschool use if conflict arises with 
a District activity. 

Individuals or organizations desiring use of a District facility shall 
obtain and complete a written facility use application and submit it 
to the campus principal.  In completing this application, the individ-
ual or organization shall indicate receipt of and understanding of 
this policy and any applicable administrative regulations. 

The campus principal or other appropriate administrator shall re-
view the application and determine whether the requested facility is 
available for use.  If the facility is available, the principal or adminis-
trator shall forward the application to the District facility manager, 
who shall determine if the proposed use is consistent with District 
policy.  Upon approval by the facility manager, arrangements for 
the collection of fees, scheduling of personnel, verification of insur-
ance, and compliance with all other administrative requirements 
shall be made. 

Facility use applications may be obtained from the District facility 
manager or online through the District’s Web site. 

Requests shall be made at least two weeks before the event. 

In applying for use of District facilities, organizations or individuals 
using school facilities shall agree to release the District from liabil-
ity for personal injury and/or damages to personal property.  All 
groups using school facilities shall be responsible for the cost of 
damages incurred during use.  Damages and the cost associated 
with repairs shall be determined solely by the District and borne by 
the user. 

Approval shall not be granted for any purpose that would damage 
school property or to groups that are known to have damaged oth-
er rented property. 

[See CNB regarding nonschool use of District vehicles and FNAB 
regarding student group use of school facilities] 

Private lessons, although for profit, serve an important school pur-
pose because the lessons enable students to be more proficient.  A 
separate fee schedule for private lessons shall be established by 
the Board.  Criminal history checks shall be required of all persons 
providing individualized instruction.  The fine arts department shall 

SCHEDULING 
PRIORITIES 

APPROVAL OF USE 

RELEASE OF 
LIABILITY 

PRIVATE LESSONS 





Conroe ISD  
170902  
  
COMMUNITY RELATIONS GKD
NONSCHOOL USE OF SCHOOL FACILITIES (LOCAL) 

DATE ISSUED: 3/18/2009   ADOPTED: 3 of 3
LDU 2009.02  
GKD(LOCAL)-X   

or for public meetings sponsored by state or local governmental 
agencies. 

Each organization that qualifies for complimentary use of facilities  
shall be allowed two free functions per year at the facility during 
nonschool hours.  These functions may be activities such as fund-
raisers, meetings, or special events. 

Any group, except for-profit businesses, using the District’s facili-
ties for fewer than 12 times per school year (September 1 to Au-
gust 31) or groups that qualify for complimentary use that request 
use beyond the two nonschool-hour functions discussed above, 
shall be required to pay cost-recovery use fees. 

All other groups or organizations not in the above two categories 
that request use of a District facility shall be required to pay general 
use fees. 

The Superintendent or designee may authorize the use of school 
facilities by civil defense officials in case of emergencies or disas-
ters. 

Fees shall not be charged when school buildings are used for pub-
lic meetings sponsored by state or local governmental agencies. 

Organizations using school facilities shall: 

1. Conduct their business in an orderly manner. 

2. Abide by all laws and policies, including but not limited to 
those prohibiting the use, sale, or possession of alcoholic 
beverages, illegal drugs, and firearms and the use of tobacco 
products on school property. 

3. Make no alteration, temporary or permanent, to school prop-
erty without prior written consent from the Superintendent. 

This policy shall become effective on September 1, 2005. 

This policy applies to the use of all District facilities unless this poli-
cy is specifically superseded by another policy, rule, or contract. 
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